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7. 0 0 o—T=IfFcaT =1 2000.00
8. 01 1-cNarR 313 2000.00
9. 01 6-3TTeT  31f31eT 4000.00
10. | 021—aT=T a7l 2000.00
(3) 1529-TIcT UeMHASA BT MY ferasiahor
011-dada

1. 00 1—adel 115000.00
2. 0 0 2 —HGIGI

3. 002 7-HESMS dde (@s-T) 34316.00
4. 00 3—HSINMS AT 22248.00
5. 00 6—HAMbIeT TehIraT —
6. 008-3TT Hcd -
7. 0 0 9o—TRIfFcaT =1 2000.00
8. 01 1-cNarR 313 -
9. 01 631151 31f31eT -
10. | 021—IT=T a7 -

76 The following records are in class B which shall be preserved for 12 years
or till the completion of audit and settlement of objection whichever is later
and then destroyed :-

= Jailor’s report book.

=  Superintendent’s book.

= Visitor’s minute book.

= Register of undertrial prisoners.

= Register of prisoner’s property.

= Register of letters reccived.

= Register of letters dispatched.

= Hospital register of admissions and discharge

= Hospital register of casualties

= Hospital register of instruments, etc.

= Stock book of provisions.

= Contingent bill register { Maintenance and Factory}
= Dead stock register

= Day book of raw material.

= Stock ledger of raw material.

= Store and sale book of manufactured articles.

= Ledger of credit salcs.

= Half-yearly report on health of recovered criminl lunatics.
= Statement of debts due to jail factory.

= Quinquennial stock return.

= Return of prisoners sentenced to transportation.
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= Roll of prisoners belonging to criminal.

= Tribes of other provinces.

= Receipt for Prisoner’s property.

= Cholera reports.

= Inventory of cash and property.

= Statement of debts due to jail factory.

= Roll of prisoners belonging to criminal.

= Tribes of other provinces.

= Reccipt for prisoner’s property.

= Cholera reports.

= Inventory of cash and property.

= Statement of expenditure on Burmese prisoners.
= Office copies of annual reports and prescribed statements.

(77) The following are records in class ¢ which shall be preserved for 5 years
or till the complction of audit and settlement of objections whichever is later
and then destroyed:-

Register of convict officers.

Register of civil and revenue prisoners.
Punishment registers,Parts I and II.
Gate register of articles.

Medical offocers' minute book.
Hospital case book.

Hospital diet register.

Infirm diet register.

General diet register.

Burmese diet register.

Estimate book of manufactured articles.
Return of sick prisoners.

Temperature chart.

Abstract of mortality.

Reward and punishment return.
Abstract from diet register.

Statement of manufactory receipts and disbursements.
Stock memoranda- supplies and service.
Corporal punishment returns.

Report in stock-taking.
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Indent for prisoners clothing.

Indent for paid warders clothing.
Indent for jail ammunition.

Statement of building requirments.
Budget estimate.

Roll of prisoners recomended for transfer.
Factory receipts.

Receipts for civil prisoners diet money.

(78) The following are records in class D which shall be preserved for 2 years
or till the completion of audit and settlement of objections whichever is later
and then destroyed :-

Alphabatical register of convicted prisoners.
Lock-up register.

Daily employment register.

Gate register of persons.

Length-of-time census register.
Length-of-original-sentence censes register.

Day book of convict clothing.

Register of convict clothing.

Hospital register of infirm and convalescent gang.
Register of milk account.

Memorandum of jail population.

Indent for jail forms.

Indent for stationery and correspondence forms.
List of articles of European manufacture purchased in India.
Memorandum of increase and decrease of stock.
Employment of foreigners.

Recommendation for release of prisoners.

Gang book.

Report of birth.

Report of death.

Roll of prisoners recommended for appointment as convict warders and overse ers etc.
Petition by prisoner for copy of judgement.

Letter reporting change of Superintendent.
No-demand certificate.

Departmental enquiry.

Inter-departmental receipts for articles supplied.
Jail inter-departmental receipts.

Factory pass book.

Vouchers for jail manufactures sold.

Receipt for factory outturn sent to stores.

Price list of manufactures sold liable to octroi duty..
Other forms not specially provided fror.

(79) The folloeing are registers and returns and miscellaneous forms which

should be disposed of in the manner shown opposite each:-

Lock-up note book....... To be destroyed at the end of each year.

Solitary cell register ...... On completion.

Daily abstract of sick .... Do.

Remission roll.............. To be destroyed when all prisoners conatained in the

roll are released.
Descripitive roll To be filed with their warants



of transported
prisoners.

Nominal roll of
Transported prisoners.
Descriptive roll of

prisoners transferred
from one jail to another
destroyed.

Solitary ticket work
Worl sheets....................
Declaration of candi
date for employment.
Acknowledgment under
rule 462(1)of the jail
Manual.

Note-book of day duties
Requisition for trans
port of prisoners by rail.
Daily present state of

32

the convicts, underfor years.

trials and civil prisoners.
Treasury challans...........

Do

To be Kept until

release of the

prisoner and then

To be filed with warrant

To be destroyed when the prisoner is released.
To be pasted in

service book.
Do.

To be preserved for 2 years.
Do.

To be prcserved 3

Do.



